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The tasks of the President’s Office Manager and the Council Secretary
in the public and private sectors require a set of essential skills that
include high organization, time management, and the ability to
communicate effectively. In the public sector, the importance of
knowledge of government procedures and protocols, in addition to the
skills of dealing with official documents, is highlighted. While in the
private sector, flexibility and the ability to adapt to a dynamic and
changing work environment are more important. Despite the differences
in the contexts between the two sectors, leadership skills, professional
confidentiality, and the ability to solve problems remain essential

requirements for success in both fields.
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